
 

 
 
 

The preservice teacher 
knows the discipline… 

Vocational Business 
Education 

(Grades 9-12) 
 

 
 
 



The beginning (preservice) vocational business teacher will demonstrate a 
knowledge of and/or competency in the following areas of study: 
 
 
1. Business 

Interrelationship
s 
(G 1.4-5, 1.7-8, 
1.10, 2.1-3, 2.6-7, 
3.1-8, 4.1-8; CA 1, 
3-6; MA 1, 3, 5-6; 
SC 8; SS 3-4, 7; HP 
6; NBEA 
Interrelationships 
of Business 
Functions 
Standards, NBEA 
Career 
Development 
Standards-Level 4, 
NBEA  Computation 
Standards-Level 4) 

 
1. Discuss ethical standards in business; 

2. Assess personal interests, goals, and abilities which 
impact career options; 

3. Demonstrate sensitivity in communicating with a 
diverse workforce; 

4. Develop workplace readiness skills; 

5. Compare and contrast the different types of 
business ownership; 

6. Describe entrepreneurship opportunities; 

7. Identify ergonomic issues in the workplace; and 

8. Describe the advisors role in the implementation 
and management of a business student 
rganization. o  

 
2.

 Accounting/Fina
nce 
(G 3.1-8, 4.1, 4.4-
5; MA 1, 3, 5-6; HP 
6; CR 3-4; NBEA 
Accounting 
Standards-Level 4; 
NBEA  Economics 
and Personal 
Finance Standards-
Level 4, NBEA  
International 
Business 
Standards-Level 4, 
NBEA  Computation 
Standards-Level 4) 

 
1. Define the various steps of the accounting cycle and 

explain the purpose of each step; 

2. Interpret financial statements; 

3. Calculate and maintain payroll records; 

4. Maintain accounting records electronically; 

5. Apply matching principles to accruals and deferrals; 

6. Compare current and fixed asset valuation methods; 

7. Apply appropriate accounting principles to income 
taxation; 

8. Apply accounts receivable and payable principles;  

9. Explain the impact of taxes on financial planning; 

10. Explain the advantages and disadvantages of 
savings and investment plans; 

11. Maintain banking records; 

12. Compare the costs of credit; 

13. Explain exchange rates and interdependence in 
international trade; and 

1 4. dentify the types of insurance associated with risks.  I 

 
  
 



The beginning (preservice) vocational business teacher will demonstrate a 
knowledge of and/or competency in the following areas of study: 
 
 
3. Business 

Communication 
(G 1.4-5, 1.7-8, 
1.10, 2.1-3, 2.6-7, 
3.1-8, 4.1-8; CA 1, 
3-6; CR 6; NBEA  
Communications 
Standards-Level 4) 

 
1. Prepare business documents using appropriate 

format and style; 

2. Use electronic communication technologies; 

3. Demonstrate effective written communication in the 
workplace; 

4. Demonstrate effective speaking and listening skills 
in the workplace; 

5. Plan, create, and deliver individual and group 
presentations;  

6. Interpret non-verbal communication; and 

7. roofread, edit, and revise documents. P   
4. Business and 

Personal Law 
(G 1.4-5, 1.7-8, 
1.10, 3.1-8, 4.1-8; 
SS 3, 7; CR 5; 
NBEA Business Law 
Standards-Level 4, 
NBEA  International 
Business 
Standards-Level 4) 

 
1. Explain the law making process;  

2. Understand the role of local, state, and national 
laws and regulations; 

3. Explain the function of courts; 

4. Analyze contractual obligations; 

5. Recognize business crimes; 

6. Explain absolute liability and circumstances under 
which it is imposed; and 

7 . Analyze the impact of international law on business. 
 
5. Economics 

(G 1.4, 1.7-8, 3.1-
8, 4.1-7; MA 1, 3, 
5-6; SS 4, 7; CR 4; 
NBEA Economics 
and Personal 
Finance Standards-
Level 4) 

 
1. Identify the basic features of economic systems; 

2. Describe the role of competitive markets; 

3. Describe the role of government in the economy; 

4. Describe economic relationships among nations; and 

5. Explain the function of domestic economic 
institutions and economic incentives. 

 
6. Information 

Systems 
(G 1.4-5, 1.7-8, 
1.10, 2.1-3, 2.6-7, 
3.1-8, 4.1-8; CA 1, 
3-6; MA 1, 3, 5-6; 
SC 8; SS 7; HP 6; 
CR 7; NBEA 
Information 
Systems Standards-

 
1. Process business information electronically; 

2. Understand imaging software and hardware ; 

3. Discuss communication hardware options; 

4. Diagnose and solve problems related to application 
software; 

 
  
 



The beginning (preservice) vocational business teacher will demonstrate a 
knowledge of and/or competency in the following areas of study: 
 

Level 4, NBEA  
Computation 
Standards-Level 4)  

Information 
Systems
 (continued) 

 
5. Diagnose and solve problems related to computer 

hardware; 

6. Identify emerging hardware and software 
technologies; 

7. Select appropriate application software; 

8. Select appropriate hardware; 

9. Describe types of operating systems, environments, 
and utilities; 

10. Describe current programming languages; 

11. Describe machine transcription techniques; and 

1 2. Describe shorthand systems. 
 
7. Keyboarding 

(G 1.4, 2.7, 3.1-8, 
4.1-8; CA 1, 3-6; 
CR 1; NBEA  
Information 
Systems Standards-
Level 4 VI) 

 
1. Develop touch keyboarding techniques; 

2. Key text at acceptable speed and accuracy levels; 
and 

3 . Identify ergonomic issues related to keyboarding. 

 
8. Marketing 

(G 1.4-5, 1.7-8, 
1.10, 2.1-3, 2.6-7, 
3.1-8, 4.1-8; CA 1, 
3-6; MA 1, 3, 5-6; 
SS 7; NBEA 
Marketing 
Standards-Level 4, 
NBEA  Computation 
Standards-Level 4) 

 
1. Develop a marketing plan; 

2. Describe product development and promotion; 

3. Compare and contrast marketing strategies for 
products, services, ideas, and persons; 

4. Explain the role of pricing in the marketing process; 

5. Understand distribution processes; and 

6. Explain how external factors influence marketing 
decisions.   

9. Management 
(G 1.4-5, 1.7-8, 
1.10, 2.1-3, 2.6-7, 
3.1-8, 4.1-8; CA 1, 
3-6; MA 1, 3, 5-6; 
SC 8; SS 4, 7; 
NBEA Management 
Standards-Level 4, 
NBEA  Computation 
Standards-Level 4) 

 
1. Compare and contrast the basic tenets of 

management theories and their importance; 

2. Explain the functions of management; 

3. Identify resources needed to start a business; and 

4. Describe the role of organized labor and its impact 
on government and business. 

 

  
 
  
 



The beginning (preservice) vocational business teacher will demonstrate a 
knowledge of and/or competency in the following areas of study: 
 

10. Program 1. Design, organize, and manage vocational programs; 

2. Vocational philosophy; 

3. Vocational advisory committees; 

  
Program      
(continued) 

 
4. Program evaluation and follow-up assessments; 

5. Collect, interpret, and utilize community needs 
assessment information; 

6. Legislation affecting vocational education; 

7. Budget development and management; 

8. Business, industry, and community agency 
partnerships; 

9. Public relations; and 

10. Regulatory and statutory requirements. 
  

11. Careers 
 
1. Workplace readiness skills; 

2. Employability skills; 

3. Employment and entrepreneurship opportunities; 
and 

4. Career planning.    
12. Development 

and 
Implementation 
of Vocational 
Curriculum 

 
1. Write and evaluate vocational student performance 

objectives in the cognitive, psychomotor and 
affective domains; 

2. Design, implement, and supervise experiential 
learning opportunities; 

3. Integrated applications/contextual learning; 

4. Problems-based learning; 

5. Interdisciplinary team teaching; 

6. Adult learners; and 

7 . Vocational instructional management systems. 
 
13. Vocational 

Student 
Organizations 

 
1. Philosophy and goals; 

2. Leadership development; and 

3. Program of activities. 

 
  
 



Development Information 
 
 

1. Lora Borgstadt, Harrisonville R-IX School District  

2. Lonnie Echternacht, University of Missouri-Columbia 

3. Marilyn Ellis, Jefferson College 

4. David Heath, Columbia Public Schools 

5. Doug Karsch, Kingston K-14 School District  

6. Elizabeth Mowry Mauzey, Maryville R-II School District  

7. Sheila Slaten, Normady Schools 

8. Tammara  Talbot, St. Joseph Public Schools 

9. Linda Wiggs, Southeast Missouri State University 
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Development Information 
 
 

 
Certification Requirements, Business Education, grades 9-12, Missouri State Board of 
Education, effective 1997. 

Business Education Competency Profiles, Instructional Materials Laboratory, Columbia, 
Missouri, 1989-1995. 

Certification Requirements, Middle School Education, grades 5-9, Missouri State Board 
of Education,  effective 1997. 

Certification Requirements, Vocational Business and Office Education, grades 7-12, 
Missouri State Board of Education,  effective 1995. 

Content Mastery Examinations for Educators (CMEE), Business Education 

Model Standards for Beginning Teacher Licensing and Development:  A Resource for 
State Dialogue, Interstate New Teacher Assessment and Support Consortium-INTASC, 
Sponsored by the Council of Chief State School Officers. 

National Standards for Business Education: What America’s Students Should Know 
and Be Able To Do In Business, National Business Education Association, 1995. 

National Teachers Examination, Educational Testing Service, Princeton, NJ.  Specialty 
area test descriptions. 

New Standards for Teacher Education Programs in Missouri-NSTEP for Institutions 
Seeking Continuing Approval of Teacher Education Programs (draft 2/96). 

Next Steps:  Moving Toward Performance Based Licensing in Teaching, Interstate New 
Teacher Assessment and Support Consortium-INTASC. 

Redesign of licensure of Kansas educators, Kansas State Board of Education, February 
1996. 

“The Show-Me Standards,” Missouri Department of Elementary and Secondary 
Education. 

Vocational Education Draft Standards for National Board Certification, National 
Board for Professional Teaching Standards, May 1996. 
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